TSPOLYCET-2023

GOVERNMENT OF TELANGANA
DEPARTMENT OF TECHNICAL EDUCATION

USER GUIDE
for
TSPOLYCET-2023 ADMISSIONS

User Guide — an hand holding approach to the TSPOLYCET Candidates



TSPOLYCET-2023: PROCESSING FEE PAYMENT, SLOT BOOKING

AND OPTION ENTRY

The Candidate has to perform the following two activities before attending Certificate Verification:

1. Payment of Processing Fee
2. Slot Booking (Selection of HLC, Date & Time)

After attending Certificate Verification, the Candidate has to exercise Options.

PAYMENT OF PROCESSING FEE

1. Login to the student’s website (https://tspolycet.nic.in)

& TSPOLYCET »

Pay Processing Fee Verify Payment Status Slot Booking Contact Us

STEPS TO PAY PROCESSING FEE

PROCESSING FEE TO BE PAID
Processing Fee: Rs.600/- (OC/BC), Rs.300/-(SC/ST) can be paid by the candidate using credit card or debit card or through
net banking till 18-06-2023 only.

How 1o PAY PROCESSING FEE
Enter TSPOLYCET Hall Ticket No and TSPOLYCET Registration Number ( as printed on TSPOLYCET Hall Ticket) and Date of
Birth and Image Value and Click on Pay Fee Online. The candidate will be directed to payment gateway.

IMPORTANT INSTRUCTIONS
Click on Veerify Payment Status in case no response is received after payment of fee through online payment

In the event of transaction failure amount will be credited back into your account after two working days.
Contact nearest Help Line Centre for any other clarifications.

TRANSACTION CHARGES
Click to view nominal charges levied by respective banks/gateway which will be borne by customer.

Logout

TSPOLYCET Hall Ticket No

TSPOLYCET Registration
Number
Date of Birth (dd/mm/yyyy)

Enter image value (case-
sensitive)

®
Pay Fee Oniine
Online Payment Status Print Receipt

(if already paid)
Enter TSPOLYCET Hall Ticket No, TSPOLYCET
Registration Numbsr (as printed on TSPOLYCET Hall
Ticket), Date of Birth and Image Value dlick on "Print
Receipt” to view payment details and dlick on "Online
Payment Status” if you have alresdy paid the fee
through Online Payment and found transaction failed,

i. Please enter the website: https://tspolycet.nic.in in any Browser

ii.  Click on Pay Processing Fee which is available on the top of the website as

shown above.

iii.  Please enter the following to Pay Processing fee payment

a. TSPOLYCET Hall Ticket Number

b. TSPOLYCET Registration Number (which is available in TSPOLYCET Hall

Ticket)

c. Date of Birth in dd/mm/yyyy format

Enter Captcha as displayed on the screen

After entry of the above details, Click on the button Pay Fee Online


https://tspolycet.nic.in/
https://tspolycet.nic.in/

I. BASIC INFORMATION FORM :

The Basic Information Form as furnished in the TSPOLYCET Application form will be displayed as
follows:
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The Candidate details as entered in TSPOLYCET Application form are displayed (which cannot be
edited /modified by the candidate). For any modifications, the same may please be brought to the
notice of Officials at the time of Certificate Verification.

The Special Category details like NCC/SPORTS/CAP/PH will be shown as N for all the candidates
before Certificate Verification.

The candidates eligible for NCC/SPORTS/CAP/PH/Anglo-Indian Categories have to attend at
Government Polytechnic, Masab Tank as per the schedule given in List of HLCs Annexure-I placed in
the website: https://tspolycet.nic.in

Entry of Caste, Income Certificate and EWS Certificate details, if applicable

iy TSP{ ;’CET L] Pay Processing Fee Verify Payment Status Slot Booking Candidates Registration Candidates Login Contact Us Logout

Enter MeeSeva details for the following

Caste Cerlficate Application No. | CND022224062004 | Income Cerfficate Application No. |IC022230442017 |
Candidate Aadhaar No. EWS Cerificate Application No. | |
Mabie Number (9000000000 | evang [ g ]
Do you belongs o orphan category if Yes, choose Orphan Category

Do you reside in Quli Qutub Shah Urban Development Area :  [NOw

1. Enter Caste Certificate Application Number issued by Mee Seva.
The candidate can claim for fee reimbursement by entering the parent Income Certificate
Application number which is available on the Income Certificate issued by Mee Seva.

3. The candidate can claim for EWS by entering the parent EWS Certificate Application number
which is available on the EWS Certificate issued by Mee Seva.

4. The Mobile Number is important during Certificate Verification and Allotment process. The
OTPs will be sent to the Mobile number as given above. The candidate is required to give
his/her parent mobile number.


https://tspolycet.nic.in/

The Orphan Status is to be chosen as Yes if both parents are expired or either mother or
father is expired. The Orphan candidates will be given preference for hostel accommodation
in Government Polytechnics.

=5 - ! ’ )
(£5) TSPOLYCET » rayProcessingFee  Verify PaymentStatus  SlotBooking  Candidates Registration  Cs

Do you reside in Quli Qutub Shah Urban Development Area @ HOw

Do you need Hostel Accomodation in case allotted a seat in Government Polytechnic (subject to availability) : HO w

UNDERTAKING

HAGILLA ASHRITHA will submi all the requred certifcales in onginal as per above lisl fo the Cheel Verfication Officer at the tme of Cerificale Venfcabion process
and to the Principal of the Instilution where | have baen provisionally alioled after seat allotment, fadng which | will forego my admission and | will not enter info any legal
comespondenca in this regard

| declare that the deladls mentionsd above are true to the best of my knowledge. The Income Certificate and Caste Certificate produced by ma ane genuine,
and if itis found false at later date, | am aware that | am liable for Criminal prosecution besides foregoing the provisional allotment and | am aware that the
eligibility for Tuition Fee Reimbursement now granted is subject to fulfilment of conditions stipulated in futwre, it any, by the Government and | undertake to
abide by the rules issued by the Governmaent from time to time, | will not enter any legal comespondence with the Government or authorities concerned.

| declare that | read the above instructions and understood the process.

Submil

The Candidate can opt for Hostel Accommodation in case allotted a seat in Government
Polytechnic by selecting YES option as shown in the above screen.
The candidates residing within the jurisdiction of Quli Qutub Shah Urban
Development Authority as given in the Detailed Notification should select YES for
Do You reside in Quli Qutub Shah Urban Development Area as given in the screen above
and others should select NO.

Both the candidates selected as YES /NO option are eligible for giving Options for
Q.Q.Government Polytechnic. Refer the Detailed Notification in this regard.

All the candidates should read the Undertaking and tick as given above and click Submit.
The following screen is displayed
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The following screen appears for payment of Processing Fee.



Il. PAYMENT OF PROCESSING FEE:

TSPOLYCET - 2023

Pay PROCESSING FEE ONLINE
Processing Fee can be paid online using through Billdesk or tWallet

INSTRUCTIONS TO PAY PROGESSING FEE ONLINE PaymeNT OPTIONS
through Debit Card Credit Card/ Net Banking
TSPOLYCET Hall Ticket No
Pay Processing Fee Online through
VL= ST _ _ Fank . D?;:it Card / Cgredw'l Card / Net Bagnking
Upon completion of successful transaction, (Caste Details as per Mee Seva
Candidates has to choose time slot for Certificate No Data Found

Verficiation at HLCs. Caste recen.'ec.i from Mee Seva is NA. DO NOT PAY ONLINE & EXIT
Income Details as per Mee Seva

TRANSACTION BROKEN Ho Data Found
|_Q There is a possiblity that your account is debited and

the transaction is broken immediately, in such case

your money will be refunded back to your bank

account.

TRANSACTION FAILURE

|_@ Ifrthe transaction is failed and eor message is
slfsﬁ::yti[,‘::i::nl out of the same for settlement
| Pay Fee Online

1. Click on check box as shown in the screen
2. Click on Pay Fee Online in one of the two payment modes

i. T-Wallet

ii. Bill Desk
3. Choose either payment through

i Debit Card/ Credit Card or

ii. Net Banking
4, Proceed for payment of processing Fee giving appropriate details for the amount

displayed on the screen and click on Make Payment for..

Fayment Methods Carde '
Telangana State Council of Higher
") Gredit | Debit Cards b visa @) meer Ealca
. Cand Mumbss
f b
gl's Net Banking P 4005015910163

Expiration Date

ewvieve . %600

Card Hokder Name

Make Payment for 600




lll. VERIFY PAYMENT STATUS:

1. Click on Verify Payment Status on Home page of tspolycet.nic.in as shown in the following
screen to verify payment status

L’\H‘Q( TS PO _YCET " Pay Processing Fee Verify Payment Status Slot Booking Candidates Registration Candidates Login Contact Us Logout

TSPOLYCET - 2023
Online Verification of Processing/ Tuition Fee for Web Counseling

@ CANDIDATE DETAILS

TSPOLYCET Hall Ticket No
TSPOLYCET Registration Number

INSTRUCTIONS

1. Enter TSPOLYCET Hall Ticket No and TSPOLYCET Registration Number ( as printed on TSPOLYCET Hall }
Date of Birth (dd/mm/yyyy)
Ticket) and Date of Birth and Image Value and Click the below button, if you have al id the f
ket)2nd Dste ofBirth and Imge Vaue and Clckthe below button if you have aready pa ee N
through Online Payment and found transaction failed. (case-sensitive)

2. The candidate will be directed to payment gateway for verifying the status of previous
transactions. Scroll down to view the transaction details.

3. In the event of transaction failure amount will be credited back into your account after two
working days.

4 Contact nearest Help Line Centre for any other clarifications.

5. Candidates can verify the payment status, if done any transaction on the same day of verification.

2. Enter the following candidate details for verification of payment status in the above screen
a. TSPOLYCET Hall Ticket Number
b. TSPOLYCET Registration Number
c. Date of Birth
d. Enterimage value
3. Click on Verify Payment Transaction if already done through T-Wallet / Bill Desk as shown

above
4. The following screen is displayed indicating the status of the transaction(s) done already.

DEPARTMENT OF TECHNICAL EDUCATION

TSPOLYCET - 2023
Print *
Payment Request Dates 13 Jun 2023 07:36:44:000 Request id: 4005015910163 Status: SUCCESS
Transcabions found successid and saved The delads are given Delow
Trarsaction Id XURI1203744156 Traesaction Date 13 Jun 2023 07:50:04:000 Amount 600
Request i : S005015910163 Fee Type PROCESST Dewcription Success
Payment Request Date: 13 Jun 2023 07:33:03:653 Request Id: 4005015798514 Status: PENDING
Verdy the payment detals for he above ransacton
| Traesaction Reference No NA Amount NA
;Trarf.bn-cn Date NA Description Transaction not found
;Mh Status: NA Bank I NA

5. If the transaction is successful, the status will be shown as Transaction found successful and

saved in green .
6. If not successful, try once again for payment of processing fee or contact Help Desk on

phone / email.



IV. SLOT BOOKING :
1. Enter website address: https://tspolycet.nic.in

2. Check the Browser settings to disable Popup blocker
3. Click on Slot Booking on the Home page as shown in the following screen:

Department of Technical Education Help Desk Phone Numbers : 7660009768, 76600097653

TSPOIYCET &  reayProcessingFes  Verify PaymentStatus  SlotBosking  ComtactUs  Logout

t

TSPOLYCET - 2022
ONLINE SLOT BOOKING FOR CERTIFICATE VERIFICATION

Candidata has 1o pay Processing Fee before selecting Online Skot Booking for attending Certificate Verification
a5 per schedule.

CANDIDATE DETAILS

SomsacKe TSPOLYCET Hall Ticket No ]
TSPOLYCET Registrarion Nums
Processing Fea to be Paid: Registration Number |:|

Processing Fee: Rs.600/- (OC/BC), R=.300/-(SC/ST) Date of Birth |:|

Enter TSPOLYCET Hall Ticket Mo, TSPOLYCET Registration Number (as printed on TSPOLYCET Hall fadimmiyyyy
Ticket) and Date of Birth 2nd click Show Available Slots after payment of processing fee. - - :

The Candidste has to Change Category of the Student and select available Help Line Centre, Date (case-sensitive)
& Time where he/she is interested to atend for Certificare verification. .
=

o

w

w

o The candidare had to 2mend 2t the selecced Help Line Centre (HLE) on the Date / Time bosked through
Slot Booking. The candidate is net permitted in other than selected HLC. Candidate has to report 10
minutes before Starting of the opted Slot Time.

Contact nearest Help Line Centre for any other darifications. Print Slot Booking Receipt Show Available Slots

Enable pop-up window in browser settings to view and print 'Slot Booking Receipt’, if receipt
not visible,

o

o

4. The following screen appears.
i Select ALL for OC/BC/SC/ST candidates who are not under Special Categories viz
PH/NCC/CAP/SPORTS/ANGLO-INDIAN
ii.  The candidates belonging to Special Categories PH/NCC/CAP/SPORTS/ANGLO-
INDIAN can choose PH/NCC/CAP/SPORTS/ANGLO-INDIAN in Category of the Student
as per their eligibility

V""‘} TSPOILYCETY A PayProcessing fee  Verfy Pagment States  SkaBooking  Candidates Registration  Candidates Login  Contact Uy Logout

-
*
AMAZ ROV
LABAL
1 ¥ COVESNMENT OEGRIT COULIGE, MLEM, RAGARSLIINOOL

COVERN

ARIMAAGAR, wARIMNAGAK
SAD | SECUNDESASAD, MYDESABAD

iii. Select the desired Help Line Center (HLC) as shown above


https://tspolycet.nic.in/

iv. Select the date as shown in the screen below:

ek Desk Phone Normbers ; 060000768, 2640000060

,r::" TSPOLYCET #» roypProcesogfer  VedtyPaymeetStann  Skelooking  Candidates Registration  Candidates login  ContactUs  Logout
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V. The Green indicates the available slots. Select the desired Date in Green
vi.  The available time slots from 9:00 AM to 6:00 PM are displayed as below and choose
the convenient time slot at desired HLC for Certificate Verification.
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IMI-'_"_-':I TSP{] | 'i I:,ET L Pay Proceaing Fee ey Paermand St Slof Booking Cancloates Ragivtration Carclidaten Login

Catwgiry of th Stodest AL W] AL renid DOIBOSIIET s Dther than IO CAP

DOYEENSENT FOUFTEO-NGC SO8 I0MEN PAST MARECERLL IY SECUMDESARLD | SETUNDEBARLD, FYDESARLD W

Avudlable Blods Tor the Salecied Category - HLC - Dute Tor Certificaie Verilizpion

S Tio Ok 8 | OR300 T B8ciil | D00 To 300 | 30:30 T LHoO8 | R E:00 To 53- | 51=08To 13000 13:00 T 3-0W| H3:33 To DloDy| 02200 T 03:M | 02:3) To 6300 | £3:00 To 03: N | 00: 30 Te- Seeid

Qb33 To 075000 | D000 T 05: | 35:30 To D0y '

bl Tio O M

vii.  The following screen appears if there are available slots at the chosen date and time
for that HLC. Click Yes as given in the screen to confirm the Slot for Certificate
Verification.

Vsl Dk Phone Murnbes : TRA000G 76,

ED TSPOLYCET »  royProcesigfes  VeryFapmeniSishn  SkiBocking  Candelates Begistration  Canciedates Login  Conkact Us

Avadaiie Blots Tor the Selected Category - HLC - Date for Camificate Werificaton

26c00 To 09 3| 0930 To 1200 | 20000 To 10:M | 30230 T LE:08 | 48:00 To §1=0| 2330 To 12:08 | 13500 T 12 | E3:00 To Diko0y | D200 T 02:3 | 0330 To 8000 | £3:00 To 0003 | 03:20 To el | 2400 Tor O8: 3

-3 To 050 | £5:00 T2 05:3 | 35:30 To b2y

Sebictd HLC: GOVERNMENT POLYTECHNIC FOR WOMEN EAST MAREDPALLY SECUNDERABAD , SECUNDE RABAD, HYDERABAD
Selacted Catugony: ALL
Selected date: 16/06/2021
Seletnd Skt SR 1o 10:00 AH

Do you wish to contenue in ALL * category siot?

P ——

ven o



viii.  On confirmation of the slot, the following screen appears

B Mepeinipelycetanc /Pt pog
8 tpchycetncn
TSPOLYCET - 2023 Admbisions
RECEIPT OF SLOT BOOKING
Date 2002022
Ca&ige Nacme  AERPULA JAGADISH

Father Namme  AERPULAMAISAIAH
cket No. TOE5284

Help Line Centre Details

HLC Name HLC Addrews  Shot Dare Slot Time

Serial No Siot Category
GOVERNMENT POLYTECHNIC FOR WOMEN EAST MAREDPALLY SECUNDERABAD SECUNDERASAD 16 06 202309 Il

00AM! ALL

Note Condidate Aot 3 repert 16 minstes Meford iarig of the opted Sict Niwe

ix.  On confirmation of the slot, the following screen may occur in some of the Systems,
wherein the popup blocker in the Browser should be disabled.
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X.  The candidate will receive the confirmation of the slot booking date and time and
slot through SMS.

xi.  All the Special Category candidates can choose NCC/SPORTS/CAP/PH/ANGLO-
INDIAN instead of ALL as per their eligibility and the Candidates are required to
refer Detailed Notification as per the schedule given in List of HLCs Annexure-|
placed in the website: https://tspolycet.nic.in

V. CERTIFICATE VERIFICATION:

1. The Candidate is required to attend Certificate Verification on the slot booked HLC on the
Date & Time without fail.

2. After Certificate Verification, the Candidate will be given Receipt of Certificate (ROC)

3. During Certificate Verification, the Candidate is required to check with
Registration/Verification Officers at HLC whether his/her Mobile Number is correctly
entered.

4. The ROC print out contains important data about candidate such as - Local area, Gender ,
Minority Status, Caste Category, Fee Exemption, Date of Birth (as per SSC Memo), Q.Q
eligibility, if applicable and Eligibility status.

5. The candidate will receive Login Id through SMS to the Registered Mobile as soon as the
Certificate Verification is completed. This Login id SMS is confidential and should not be
shared with anyone and has to be saved throughout the counseling process is completed.



https://tspolycet.nic.in/

VI. OPTION ENTRY

The Candidate is required to generate Password after Certificate Verification
The Password generation can be done as follows:
i.  The Candidate is required to keep his ROC Form, Hall Ticket and Rank Card ready
before generating Candidate Password.
ii. Enter the website https://tspolycet.nic.in in the Browser.

iii.  Click on Candidate Registration as given below on the home page of the website

Hilp Dtk Phon Fumsbers

# TSPOLYCET A  royfrocemingfee ey PoymentSuns  SktBosking  Candidute Reginmation  Candidatelogin Comct Uy Logoest

3. The Candidate has to generate Password through Candidate Registration available on the
homepage as shown above. The following screen appears

Department of Technical Education Help Desk Phone Numbers : 7660009768, 7660009769

L] Pay Processing Fee Verify Payment Status Slot Booking Candidates Registration Candidates Login Contact Us Logout

TSPOLYCET - 2023

Candidate has to register after certificates verification at Help Line Center.

Candidates Registration

Registration Number pRE(IEES
TSPOLYCET Hall Ticket No EIiE3Ex]
LELIN 12978

Date of Birthy
22/06/200
P2/ oc/2007_]
Generate Password

i. Enter Registration Number (as given in TSPOLYCET Hall Ticket), TSPOLYCET Hall
Ticket Number, Rank and Date of Birth as shown in the above screen.
ii. Click on Generate Password as shown above
iii. The following screen is displayed to create new password.

TSPOLYCET # PayProcessingfee  Verify Payment Status  SlotBooking  Candidates Registration  Candidates Login  ContactUs  Logout

TSPOLYCET - 2023

Candidate has to register after certificates verification at Help Line Canter

Candidate Details
Candidate Name: PALAKI KARTHIK : e
PALAKT RADHA KRISHNA ategry: Bco
o Special Category (PH/NCC/SBG/CAR). s

bite phone, TSPOLYCET Hal Ticket Nun

1f the message like "You must enter text with 10 or fewer characters” i< displayed while entering password
in either Login Screen or Password generation scraen, Click here to change the browser settings.

Enter Your Password

iv. Enter the Password in the text box as shown in the above screen.
v. Re enter the same Password as given above.


https://tspolycet.nic.in/

4.
5.

7.

vi. Enter the Registered Mobile Number as given in Certificate Verification and Email id.
vii. The Candidate receives confirmation of new password created through SMS to the
registered Mobile Number.
viii. The Candidate is required to
a. Take a printout of Manual Option form available from the website.
b. Prepare College and Branch in priority wise in the Manual Option form for
clarity in choosing College and Branches.
C. Keep the Mobile having registered Mobile Number handy

Enter the website of https://tspolycet.nic.in/ for Option Entry

Select Candidates Login in the website.

Department of Techrical Education Help Desk Phone Numbers : TE60005758, 7560000750

TSPOLYCET # ryProcessingfer  VerdyPaymentStatus  SictBooking  Cancidates Ragintration  Candidates login  Contact U

Tyme TSPOUPCET isp0ce 08 soace Your MTNe 200 sena SMS 10 579731979090

Enter the following details :
i Login ID Number (as received through SMS to Registered Mobile Number after
Certificate Verification)
ii. ~ TSPOLYCET Hall Ticket Number
iii. Password
iv. Date of Birth as given in ROC
V. Enter Captcha correctly in Enter Value
Vi. Click on Sign-in

After Sign-In button, One Time Password (OTP) will be sent to the Candidate Registered
Mobile.

i Please Enter OTP received as per screen given below

ii.  Click on check box under Declaration

10
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. Click on Click here for Option Entry

ALLOTMENT

AN Of S Daiel 07 Yo e ree 040 e COTEPS vet By O 456 fuet 4 VPR I e e o Batent

The fent wchet ol e S B B TN S000M ENETIS By i ¥ TN WACIT MRt 4§ SOLIIASIE 46 e YO T SETO e MONE SCL Y be Comstered U Midimet
#1015 905 0 BT T T TG GO G 15 T

T L L e ]
' e SRacRe vt e

The ALRONES e A eI T 1 10u 66 AL MEAE B S IGES Ay 88 I8 EERCPS GETINS By 1O 1 Sch EL 7O Sy A 10 WAt A ACEREIEON of setond o
UG Iy WA y0u W B G IPTRe £ S GME SC1ORS K VLI S BATSE a%E e it Dt of Coeseing

Ro.efl boset 07 (W% B0 GT0%S ORI Dy § (MGCRE W PGt O e Coste we A1 be Tt red 1% 8 W ent o sent

DU Sy TN PR SNED L0 fee WA TR S 1000 L w0 MAE NS LINCE W1 & I et

CAUTION
For secuity seancmt 1t b achviabie bo LOGOUT properly and Cone the Browser window sfier completing opiors ey,

Lrvoe m sending OTF 10 youe mobsbe. ONE TIME PASSWORD (OTP)
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Lnter Cowe Timme Paswward (OTF) ¢ [mm 1 :-J;»o-—« AW, s 70 ST e B e
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8. The following Screen appears with list of Districts and list of Branches available

o

SAZANNA SIRCILLA

SURTARST

Growg o Branchen
List ef Cowrses

SR B Cote St Neme

o
1 N 000 I ARTIFICIL INTELUIGENCE & MAOINE LEARAING
3 [ BELOMA I\ BCMEDICAL EVEINITIING
} oE CILOMA TN CLOVO COMPUTIVG MO 96 04T
4 o BELOMA I CIVIL INEINEREND
3 o DILOMA IN CYBER IVIICAL SVSTENS MO SECURITY
‘ o OIL0MA I\ COMPLTIR DVEINIIEDG
? i@ DBLOMA IV ELECTRIAICE & COMMAICATION ENCINEBOVS
' 1] DLW TN BUICTICAL 6 RICTRCNICS EVGINITAING
L] 3 OBLOMA I SLECTRONCS & INETILMENTATION Bv8d
" [ DPLOMA I8 EMBIDOED STTIMG VGIERNG
1 v BELOMA IV MICHANICEL INIIVIHING
u " DTN TN WAING PVEINRNG

[
n @ DPLOMA T} MOCTICTUNAL ASEISTaN"503
" wg DILOMA TV 34D SINATION & GRAPCS
1 - OBLOMA IX AUTOMORNL IVANITENG
i o DFLOMA IV DEVICH EVENIEING
» n DFPLOMA TN ILECTIONICS A30 VIDN0 VGRS
] v DILOMA TN LESTWER AND FASHION TECRVILOGY
" % DRALOMA TV LA 00005 & AO0TEAR TROMOLOY
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Click on the checkboxes of the desired districts or all districts as per your choice
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10. Click on Display Option Entry Form Button which is available on the bottom of the screen.

o Grop o banchen
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11. Click on Show Option Entry Form.

12. Enter TSPOLYCET Hall Ticket Number in the Text Box as given in the following screen

13. Refer for already prepared Options in Manual Option form, if done.

14. The Options are to be given in numbers starting from 1 indicating highest priority for that
college and branch. The Candidate can exercise as many options as possible.

15. The duplicate Option numbers are not allowed i.e. the same option number cannot be given
for two Options.

Marme: ] WATEHALY Q Fathesry Mam: T FARASMU RAMLLL

[#TH BC_D Fii: L]

e [ —

Enler Befween Oplons Sarve: Cpbions Wi & Print Change Passwond Losgaut

Last Saved Opfions
e v e

—

‘AT b

I

i
i

h ‘
|
'

[
LRE D

oo

i

16. The colors indicate type of institutions as given in the above screen
i BLUE for GOV,
ii. GREY for Self Finance
iii. PINK for Girls
iv.  GREEN for Minority
V. YELLOW for Private
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17. Candidates are advised to click on Save Options button for every 2 minutes and continue
giving Options. Click on OK and continue as given in the following Screen.

Naene: VAKITI NAISHALL o A \AKITI PARASHU RAWAY

7%

e Female (F
Caste: B O g N

T e, 4 D200 4 L wte AR ST 200 €T Se-e rort worcer

Last Saveg Opocns Enter Beaween Opioes Save Opoons View & Pret Change Password Logout

TEPOURCET Hall Ticket o © | 400824 oo : VAXIT) VAZARL
Cator ot Yor Cogen = 3

1 o

18. The following screen appears after saving Options

Total & Opticais ) hawe bren narend
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OEEEE
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[

;i‘ii?
coeo

i
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19. If the candidate wants to choose the Districts once again, Click Last Saved Options Button
and the screen as discussed at point 8 will be displayed and the candidate can select other
districts — to view the institutions available in that district.

20. If the candidate wishes to add or insert new option at a specific Option number then

i.  Click on Enter Between Options Button
ii. Enter that specific Option number value in the Text box where it was to be inserted.
iii. Click on Include Button and all Options will be increased by one. For example, to
add new option at Option number 8 which was already exercised, then all Options
will be shifted to next number automatically i.e. Option 8 will be shifted to 9 and the
next option will be shifted to next number. The new option can be entered with
value 8.
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21. If there is a duplicate Options given by the candidate unknowingly, the following error
message will be displayed.

B 200 aip et wterva B NC Servive Desk OOt e B +7) ¥ How o sead Data b # - e 5 e

101602214 says
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B e e e L e e R ] loa none pemoceh,
|1 Last Saved Opsions | [ Erter Between Options | ! Save Options | [ View & Print | | Change Passward | [Cogou] |
TIFOCRCEY el Talet e oese Matw O Vet
Lo Latme v Cotmgee e | »a WA e

22. The candidate can view and take printout of the saved Options by
i.  Click on View & Print Option as given in the above screen
ii.  The following screen appears. Click on Print as shown in the following screen.
iii. The candidate is advised to take printout at the end of the Option entry.
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23. To change Password, click on Change Password as given in the following screen. The
candidate is required to enter Old Password and New Password and Re-Enter New
Password then click on Save Password Button.
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24. After completion of Option entry

Click on Logout
Click on Save & Logout

15



The following screen appears
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iii. Click on OK button

The following screen appears after logout and the candidate is required to check the list of options
given and can take the printout of the given options by clicking Print.
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